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Amendment Record 
This document is reviewed to ensure its continuing relevance to the systems and process that it describes. A record 
of contextual additions or omissions is given below: 

 

 

Rev .No Description / Comments Prepared By Checked By Approved By 
Issue 
Date 

1 
(Pg. 1)  Company Propriety Information 

– Not controlled if printed has been 
added. 

HSE Working 
Group 

Michael Ford Uwe Krueger 
1st April 

2015 

1 (Pg. 2) Revised Amendment Table 
HSE Working 

Group 

Michael Ford 
Uwe Krueger 

1st April 
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SECTION A: INITIATION  (To be completed by the  initiator and/or manager) 

Date of request:             Initiator:            

Type of change 

 
New Document

       
Nature of change  Legal

               

Addition
              Operations

Deletion
  Documentation

Correction
   Other

Permanent
 

 

Temporary  

Proposed change request details:  Include Doc ID & Title for document revision 

           
 
 

Reason for change:  

           
 
 

Implications of change:  E.g. Training, documentation, SOPs, Incident/event. Legal, other… 

           
 
 

Communications: who needs to know of change? i.e. stakeholders, contractors 

           
 

SECTION B: ACCEPTANCE AND IMPLEMENTATION 

Proceed to change? 
(If rejected, notify Change Initiator of 
reason) 

Accepted
     

Rejected
 

Impact of change:   Minor (low impact) Major (significant)

Authorisation to proceed with change:  

Authorised by:             Title:            

Signature:  Authorised change date:            

Action(s) required to close out change                     Yes
 

No
 


